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How to Place Road Traffic and Town & Country Planning Notices in the Edinburgh Gazette

Notices pursuant to the Roads (Scotland) Act 1984, Town & Country Planning (Scotland) Act 1997, Listed Building and Conservation Areas (Scotland) Act 1997 are commonly known as public notices and usually placed by central and local government bodies.

Costs

The cost is determined by the number of locations or applications referred to in the notice. The cost of placing a notice of fewer than 5 locations or applications by post, fax or email is: 

	Fewer than 5:
	Edinburgh Gazette

	Charge:
	£63.50

	Vat @ 20%
	£12.70

	Newspaper for your files
	£0.95

	Total
	£77.15


The cost of placing a notice of 5 or more locations or applications by post, fax or email is:
	
	Edinburgh Gazette

	Charge:
	£127.00

	Vat @ 20%
	£25.40

	Newspaper for your files
	£0.95

	Total
	£153.35


Hive you considered including your organisation’s brand or logo for £50+VAT.

Proofs are available for £31.75+VAT (£38.10).
Save Money Via Webform for Town & Country Planning

If you have an arrangement with us to submit notices by webform then the cost placing a notice of fewer than 5 locations or applications is:

	
	Edinburgh Gazette

	Charge:
	£47.75

	Vat @ 20%
	£9.55

	Newspaper for your files
	£0.95

	Total
	£58.25


The cost of placing a notice with 5 or more locations or applications by webform is:

	
	Edinburgh Gazette

	Charge:
	£95.50

	Vat @ 20%
	£19.10

	Newspaper for your files
	£0.95

	Total
	£115.55


To find out more about submitting notices by webform please contact edinburgh.gazette@tso.co.uk
Process

Checklist:

1. Please email the notice to us as a Microsoft Word file. Remember to state when you would like it published (either a date or simply ‘next available issue’). If you have an account then remember to quote your account number.

2. If you do not have an account with us then either:

· Request a quote so that you can raise a cheque; or

· Ask us to call you to collect a credit card payment, please remember to put your full postal address on the email so that we can send you a receipt and tell us the date you would like it published.

3. If you are paying by cheque then put a copy of the original email in the post with the cheque and a short covering letter stating the date you would like the notice to be published.

4. If you have any doubts about how the published notice will look then browse our website, probably the simplest way to find notices of the same type is to type the legal clause into the search box, for example: Section 249 
Useful Information

Our addresses for submission of notices are:

	The London Gazette
	The Edinburgh Gazette
	The Belfast Gazette

	PO Box 7923
	26 Rutland Square,
	16 Arthur Street

	London SE1 5ZH
	Edinburgh EH1 2BW
	Belfast BT1 4GD

	Tel: 020 7394 4517
	Tel 0131 659 7032
	Tel 028 9089 5135

	Fax: 020 7394 4572
	Fax: 0131 659 7039
	Fax: 028 9023 5401

	london.gazette@tso.co.uk
	edinburgh.gazette@tso.co.uk
	belfast.gazette@tso.co.uk


Cheques should be made payable to The London Gazette, The Edinburgh Gazette or The Belfast Gazette as applicable.
	Publication
	Edinburgh Gazette

	Publication
	Tuesdays, Fridays

	Copy deadline time
	9.30am

	Copy deadline day
	Working day prior to publication


The Schedule of Notice Types attached to these Guidance Notes is one page long, in the interests of the environment you may not wish to print it.

Schedule of Notice Types

These Guidance notes apply to the following notices.

15
TRANSPORT

1501
Road Traffic Acts

Road Traffic Regulation Act 1984

Road Traffic Act 1991

16
PLANNING

1601
Town & Country Planning

Town & Country Planning Act 1990

Planning (Listed Buildings & Conservation Areas) Act 1990

Planning and Compulsory Purchase Act 2004

Town & Country Planning (Scotland) Act 1997

Publication is subject to customer’s acceptance of the Terms and Conditions displayed 

on www.gazettes-online.co.uk and in the printed edition[image: image1.emf]
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information & publishing solutions



